AGENDA

BOARD OF LAW LIBRARY TRUSTEES of the
LOS ANGELES COUNTY LAW LIBRARY

REGULAR BOARD MEETING
Wednesday, April 25, 2018
12:15 PM

MILDRED L. LILLIE BUILDING
TRAINING CENTER

301 WEST FIRST STREET

LOS ANGELES, CA 9oo12-3140

ACCOMMODATIONS

A person with a disability may contact the Board Secretary’s office at (213) 785-2511 at
least 24 hours before the scheduled meeting to request receipt of an agenda in an
alternative format or to request disability-related accommodations, including aids or
services, in order to participate in the public meeting. Later requests will be
accommodated to the extent feasible.

AGENDA DESCRIPTIONS

The agenda descriptions are intended to give notice to members of the public of a brief
general description of items of business to be transacted or discussed. The posting of
the recommended actions does not indicate what action will be taken. The Board may
take any action that it deems to be appropriate on the agenda item and is not limited in
any way by the notice of the recommended action. The President reserves the right to
discuss the items listed on the agenda in any order.

REQUESTS AND PROCEDURES TO ADDRESS THE BOARD

A member of the public has the right to address the Board on agenda items or on items
of interest which are not on the agenda and which are within the subject matter
jurisdiction of the Board. All requests to address the Board must be submitted in person
to the Board President prior to the start of the meeting. Public comments will be taken at
the beginning of each meeting as Agenda Item 1.0. A member of the public will be
allowed to address the Board for a total of three (3) minutes for a single item or a
maximum of five (5) minutes for all items unless the President grants more or less time
based on the number of people requesting to speak and the business of the
Board. When members of the public address the Board on agenda items, the President
determines the order in which speakers will be called. Persons addressing the Board
shall not make impertinent, slanderous or profane remarks to the Board, any member of
the Board, staff or general public, nor utter loud, threatening, personal or abusive
language, nor engage in any other disorderly conduct that disrupts or disturbs the orderly
conduct of any Board Meeting. The President may order the removal of any person who
disrupts or disturbs the orderly conduct of any Board Meeting.

AGENDA MATERIALS

Unless otherwise exempt from disclosure, all materials relating to items on the agenda
distributed to all, or a majority of the members of the Board less than 72 hours prior to the
meeting shall be made available for public inspection at the time the writing is distributed
in the Executive Office of the Law Library.
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CALL TO ORDER
1.0 PuBLIC COMMENT
2.0 PRESIDENT’S REPORT
3.0 CONSENT CALENDAR
3.1 Approval of Minutes of the March 28, 2018, Regular Board Meeting
3.2 Review of February Financials and List of March Checks and
Warrants
3.3 Receipt of FY17-18 Quarter 3 Statistics
3.4 Receipt of Platinum Membership Monthly Report
3.5 Confirmation of Continuing Need to Undertake Emergency Repair of
Steam Leak in Boiler Room
4.0 DISCUSSION ITEMS
4.1 Approval of Smoke-Free Property Policy
5.0 CLOSED SESSION
5.1 Conference with Labor Negotiator (G.C. 54957.6). Library Negotiator:
Executive Director, Sandra J. Levin; Employee Organization: SEIU Local
721.
6.0 AGENDA BUILDING
Items not on the posted agenda may be presented by a Trustee and, if
requested, may be referred to staff or placed on the agenda for consideration at
a future meeting of the Board.
7.0 EXECUTIVE DIRECTOR REPORT
8.0 ADJOURNMENT

The next Regular Meeting of the Board of Law Library Trustees is scheduled for
Wednesday, April 25, 2018.

POSTED THURSDAY, APRIL 19, 2018 @ 3:30 P.M.

PoOSTED BY ANN MARIE GAMEZ




AGENDA ITEM 3

CONSENT CALENDAR

Approval of Minutes of the March 28, 2018, Regular Board Meeting
Review of February Financials and List of March Checks and Warrants
Receipt of FY17-18 Quarter 3 Statistics

Receipt of Platinum Membership Monthly Report

Confirmation of Continuing Need to Undertake Emergency Repair of Steam Leak in Boiler
Room




MINUTES OF THE REGULAR BOARD MEETING
OF THE BOARD OF LAW LIBRARY TRUSTEES OF
LOS ANGELES COUNTY

A California Independent Public Agency Under
Business & Professions Code Section 6300 et sq.

March 28, 2018

The Regular Meeting of the Board of Law Library Trustees of Los Angeles County was held on
Wednesday, March 28, 2018 at 12:15 p.m., at the Los Angeles County Law Library Mildred L.
Lillie Main Library Building at 301 West First Street, Los Angeles, California 90012 for the
purposes of considering reports of the affairs to the Library, and transacting such other business
as might properly come before the Board of Trustees.

ROLL CALL/QUORUM

Trustees Present:  Judge Mark Juhas
Judge Dennis Landin
Judge Richard Rico
Susan Steinhauser, Esquire
Judge Michael Stern

Trustees Absent:  Judge Michelle Williams Court
Kenneth Klein, Esquire

Senior Staff Present: Sandra J. Levin, Executive Director
Jaye Steinbrick, Senior Director

Also Present: Marcelino Juarez, Finance Manager
Ann Marie Gamez, Executive Assistant

President Juhas determined a quorum to be present, convened the meeting at 12:19 p.m.
and thereafter presided. Trustee Steinhauser arrived to the meeting at 12:20pm.
Executive Director, Sandra J. Levin recorded the Minutes.

1.0 PUBLIC COMMENT
John Cromshow made a public comment regarding having to wait an extended period of
time to receive his library membership card. He asked to have his membership extended
the same amount of time it took to receive his card since his initial enrollment in January
2018. ED Levin offered an apology to Mr. Cromshow.

A woman who chose not be identified by name commented that she had lost funds from
her copier card. She noted there was $24 on the card when she last used it and that she
suspected the funds were stolen by a fellow patron to whom she had once given the
information. The woman requested that the Library reimburse her for the $24 that was
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used on her card. ED Levin acknowledged that staff was aware of the issues and
confirmed that the woman had been provided a new card at no charge and would be
provided a special report about activity on her account.

PRESIDENT’S REPORT

President Juhas acknowledged the Law Week Flyers that were now available for pick up.
President Juhas also thanked staff for all the hard work endured during Law Week, with
an excited anticipation for the after report. He also announced the 15" Annual Friends
Gala.

CONSENT CALENDAR

3.1  Approval of Minutes of the February 28, 2018 Regular Board Meeting.

3.2  Review of January Financials & List of February Checks and Warrants.

3.3 Receipt of Platinum Membership Monthly Report

3.4 Approval of the Friends of the Los Angeles County Law Library re-Appointments

President Juhas requested a motion to approve the Consent Calendar. So moved by
Trustee Landin, seconded by Trustee Rico. The motion was unanimously approved, 5-0.

DISCUSSION ITEMS
4.1  Determination of Need to Undertake Emergency Repair of Steam Leak in Boiler
Room

ED Levin provided a brief summary of the steam leak in the Boiler Room while
stressing the urgency for immediate repair. President Juhas asked as to how soon
the damage could be repaired. SD Steinbrick answered it was a matter of
receiving the parts via delivery to the library.

President Juhas requested a motion determining that 1) an emergency exists that requires
the immediate expenditure of public money to safeguard life, health, or property and 2)
there is a need to continue the repair of the steam leak in the boiler room. So moved by
Trustee Landin, seconded by Trustee Steinhauser. The motion was unanimously
approved, 5-0.

CLOSED SESSION
5.1  Conference with Labor Negotiator (G.C. 54957.6). Library Negotiator.
Executive Director, Sandra J. Levin; Employee Organization: SEIU Local 721.

No reportable action was taken.

AGENDA BUILDING
There were no items for agenda building.

EXECUTIVE DIRECTOR REPORT
No Report




8.0

ADJOURNMENT

There being no further business to come before the Board, the meeting was adjourned at
1:08 p.m. The next Regular Meeting of the Board of Law Library Trustees is scheduled
for Wednesday, April 25, 2018 at 12:15 pm.

Sandra J. Levin, Executive Director and Secretary
Los Angeles County Law Library Board of Trustees
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MEMORANDUM

DATE: April 25, 2018

TO: Board of Law Library Trustees
FROM: Sandra Levin, Executive Director

Malinda Muller, Director, Patron Services
Austin Stoub, Senior Librarian, Reference & Research

RE: Platinum Program Update for the Month of February

INTRODUCTION

At the December 2017 Board of Trustees meeting, the Board approved a plan to allow
LA Law Library to offer a Platinum level members program. At the time of approving the
plan, the Board also requested monthly updates on the status of the Platinum Members
program. This is our fourth report, for the April 2018 board meeting, reporting Platinum
Member services for March of 2018.

This report is informational only; no action is requested or required.
ANALYSIS

In the month of March we responded to 23 edelivery requests, with a total of 117
documents delivered across these requests. Our average response time to deliver the
requested items was 30 minutes. The document requests filled were generally case or
statute pulls from subscription databases, though there were requests for secondary
sources and Shepard’s reports as well.

All requests were filled by staff assigned to the Platinum Members program, without
any negative impact on public services or programs. Staff assigned to the Platinum
Members program made productive use of time not spent serving Platinum Members to
work on other Law Library tasks or assist with public service at the reference desk.

Staff is available to answer any questions the Board of Trustees may have.
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MEMORANDUM

DATE: April 25, 2018

TO: Board of Law Library Trustees
FROM: Sandra Levin, Executive Director

Jaye Steinbrick, Senior Director

RE: Confirmation of Continuing Need to Undertake Emergency Repair
of Steam Leak in Boiler Room

INTRODUCTION

The Board is asked to confirm (by a four-fifths vote) that there is an ongoing need to
complete the emergency repair of the steam leak in the boiler room as determined at
the March 28, 2018 meeting.

BACKGROUND

Unfortunately, the Law Library developed a significant and increasing leak in the steam
piping that provides heat to the main HVAC systems. Accordingly, the Executive Director
made the determination, and on March 28 the Board confirmed by a four-fifths vote,
that an emergency existed that required the repair of the steam leak without formal
competitive bidding.

The Law Library retained ISD to complete the emergency repair. Phase one of the work
involving the removal of the hazardous material has been completed. As soon as the
necessary parts are received, ISD will complete the rest of the repair.

RECOMMENDATION

Staff recommends that the Board reconfirm by a four-fifths vote its prior determination
that: 1) an emergency exists that requires the immediate expenditure of public money
to safeguard life, health, or property; and 2) there is a need to continue the repair of the
steam leak.
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DISCUSSION ITEMS

4.1 Approval of Smoke-Free Property Policy







